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Workflow for:   ⌧⌧⌧⌧ Internal Medicine ⌧⌧⌧⌧ Pediatrics ⌧⌧⌧⌧ Family Medicine ⌧⌧⌧⌧ Specialty 

Applies to:        ⌧⌧⌧⌧ Clinical ⌧⌧⌧⌧ Provider 
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Centricity:  Immunization Order & Administration Documentation 

 

Step 1:  Immunization Order  
The provider will order the vaccine(s) to be given on the “Immunizations” form. 

 

Review/Order tab   

Vacc. ord. by: Click the grey button to identify the provider ordering the vaccine(s). 

Vaccine History: Pediatric, Adult and Travel/Other are optional lists for review. 

Click the grey Detail button if you would like further details on any of the historical vaccination information. 

 

 
Vaccines Ordered:  Click the box next to the vaccine(s) you would like to order.   

 

Notifications:  Information, based on CDC guidelines, pertaining to the vaccine(s) ordered and this patient may 

display in the Notifications field. 

 

Vaccine Review:  Document your review, need for update or if the patient/parent declines vaccination. 

Additional details can be entered in the Comments field. 

 

If you have counseled the patient/parent (<18yrs of age) and provided the VIS (applicable to all pts), check the 

box(s) at the top of the form to document this was done. 

 

Click Close or Give Vaccine, if you will be administering the vaccine(s). 
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Step 2:  Immunization Administration Documentation – The person administering the vaccine will 

document administration details. 

 

Give Vacc tab 

Vacc. ord. by:  Review the name of the provider ordering the vaccination(s). 

VFC Status:  Select the patient’s current VFC status.  (N/A to patients >18 yrs) 

*Once selected, the status will display with future administrations and can be reviewed and updated as needed. 

Verify should be checked when there is no change. 

Vaccines Ordered:  Review the vaccine(s) ordered by the provider. 

If not already done, click VIS Provided and supply the VIS for the patient/parent. 

 

Give Vaccine #1: Select the vaccine from the drop down list.  

       (Vaccines must be ordered to display as an option.) 

 

 
 

Click Get Available Lot 

∗∗∗∗Vaccine inventory must be entered in the EMR in order to document vaccine administration. 
(See handout; “Immunization Inventory Management – Adding New Inventory”) 
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All inventory previously entered for the vaccine selected will display. 

Click to select the lot used with this administration and then select use selected lot. 

 

 
 

Enter Immunization Data: 
Source, Group, Manf., Route, Type, Lot#, Dose, Series, NDC, CVX, & Exp, VIS dates will populate. 

 

 
 

Select the Site and click the user button to identify where the vaccine was given and by whom. 

Click Record Data/Orders. 
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“Vaccine #___ Recorded” will display in Red. 

New Orders:  The service order for the vaccine will display.   

Repeat this process for Vaccine #2 etc. 

 

When all Immunization Data has been entered, click Record Immun Admin to create the service order(s) for 

administration of the vaccine(s).   

 

 
 

For TCMA Supplied Vaccines (Skip to the middle of page 5 if State Supplied.) 
Click Review/Change Orders to include the associated PO# (purchase order) for billing.  
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Select the vaccine order. Order Details should include the TCMA Supplied Vaccine (TL) modifier.  

If it does not, please click Add Modifiers to apply for this order. 

 

Enter the PO# in the Instructions field and then click OK. 

 

 
 

**Always verify the vaccine administered appears as expected (correct placement/series# etc.) on the 

Review/Order tab before closing the Immunizations form. 

(The Immunization Management flowsheet will not be updated until the visit is signed.) 

 

Click Review/Order 
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Once verified, click Close. 

 

 
 

Click End Update. 

 
Hold Document to the provider. 

 


