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Ambulatory Nurse 200 
Documenting Immunizations   
 

1. From your multi Provider Schedule, you will have a blue dot if the provider ordered the 

immunization a head of time.  

 
2. If the blue dot is on your schedule you can view what has been ordered by single clicking on the 

patient’s name.  This will open a snapshot view. Select the View Orders tab 
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3. View the orders under “Procedure Orders this Encounter”  

4. Under Active, you will see what was ordered for the patient. 

5. Administer will be available as a hyperlink.  You can click on it which will bring you directly to the 

Immunization Activity  

6. If you are already in the patient’s rooming activity, you can access the Immunization Activity by 

clicking on the activity on the left panel.  

 
7. Now you are in the immunization activity 

 
8. Click on Administer  

*You can use Defer if the patient decides they do not want the vaccine that day.  Defer will keep 

the vaccine order in place for a future visit.   

*Delete will remove the vaccine order, if they decide to receive the vaccine at another visit it 

will need to be ordered again. 
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9. Fill in all required red hard stops.  Vaccine information will be entered into lot management, 

where you can use your selection tool to pick the approprate lot number etc.  

10. When all required fields have been completed, you can click Accept  

 

 

*For a quick way to enter a date, you can use date conversion in the expiration field or you can click on 

the calendar.  i.e. vaccine expires in 1 year enter y+1, then tab.  It will fill in 1 year from today. 

*Your Name appears as the person administering this because it looks to who is logged in. 
*Today’s date appears by default 
*For some immunizations, there will be questions at the bottom of the details form that will need to be 
completed.  
 
11.  You will be brought to the Immunization History.  You can view the vaccine you just documented.  If 

you need to edit the information, click on the vaccine name  

 

12. Click on the date to edit any information  

 

Make sure Given is listed as 

this will automatically drop 

the charges.  (Given will 

default for you)  
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13. Once finished with the documentation, and all set with the chart, you can close out of the 

patient’s workspace by clicking the x in the patient’s header.  

 
14. You will be brought back to your Multi Provider Schedule  

15. The blue dot will still be present next to the patient’s name.  You will have to manually remove it.   

Click on the blue dot, then select the X to remove.  

 
 

 


