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Prior to creating a patient chart in NextGen, verify the patient’s identity with a picture ID and then scan the ID

into NextGen by completing the following steps:

1. Right click in the box on the upper right corner of the Patient Information screen.

2. Select New...
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3. Click the Norton button and select Acquire to scan the ID as you would an insurance card.

T Scanning Device Input X I

Image: Selected Segment:

Acquire...

Capture...
Crop...
Delete

Copy

Paste

Canon DR-3010C TWAIM {* Brightness  Contrast
DocketPORT 667 4 [ ]

BizCardReader 900C V3.0 i lef_zil

WIA-DocketPORT 667 QK | Cancel

AutoCapture Mode
AutoScan Mode

Show Camera/5canner Interface

Print...

T Scanning Device Input X I
Image: Selected Segment:

ANY STATE .. |

DRIVER LICENSE A

ibEse No. PTTTFVTTT Expires 00-00404 gﬁ

JANE A SAMPLE L
456 ANYWHERE STREET

AANYTOWN, ANY STATE 93999

i::-.";':' g T Sex F Hair. Blond
Hi: 505 . 120

Vgt
T

U.E S EyesBlue [0S 010181
b L LA

b R NG
bl '

¥ Brightness { Contrast

m B B

(% Brightnes
S Tmmmemmr | |




4. Left click and drag your mouse over the picture on the ID. The area selected will display in the
selected segment section. If necessary this step can be repeated.
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5. Click Ok to save the image.

The image will display on the Patient Information screen, indicating this patient’s identity has been verified.
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